From data entry to crucial business decision making - use Microsoft Excel to achieve the desired results

Step 1 - Identify which route you need to take

Step 2 - Follow the route for your role in your company
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Route 1 Route 2 Route 3 Route 4 Route 5 Route 6
Route 1 - Is the most Illkely rou.te for an Ad'mlnlstrator or Secretary Module 1 Module 1 Module 1 Module 1 Module 1 Module 1
who pulls together information from various sources to create . . . . . .
. - Basic Concepts | Basic Concepts | Basic Concepts Basic Concepts | Basic Concepts | Basic Concepts
spreadsheets and provide simple reports
Optional 0 W * * *
Route 2 - Is for people such as Co-ordinators and Senior Module 2 Added Module 2 Module 2 Module 2 Module 2 Module 2
Administrators who build spreadsheets for repeated use or for others Functionalit Added Added Added Added Added
to use with efficient navigation y Functionality Functionality Functionality Functionality Functionality
Optional W W * *
Route 3 - Is for Team Leaders and Supervisors or who will take Module 3(a) Module 3(a) Module 3(b) Module 3(a) Module 3(a)
information from other sources such as Access Database to analyse Database Database Formulas & Database Database
and produce queries Techniques Techniques Functions Techniques Techniques
Optional W W *
Route 4 - An Data Analyst or Programmer responsible for automating Module 3(b) eI 4@ HEEE Si(o) HERE 2i(o)
- o Formulas & Data Analysis & Formulas & Formulas &
the activity of a spreadsheet with input and output forms for other users . . .
Functions Macros Functions Functions
Optional W *
Route 5 - Is for the Director or Manager who wishes to analyse data, MlcrOSOﬁ E.XC6| eIl 4@ e 4(§)
" Visual Basic for | Data Analysis & |Data Evaluation &
create reports and make decisions for the company - .
Applications Macros Presentation
Optional W
Route 6 - This is for roles such as a Financial Controller or Business Module 4(§) AR 4@)
. . : Data Evaluation &| Data Analysis &
Analyst where serious number crunching is required .
Presentation Macros
Optional
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